Basic Developmental English: ENGL 0301
Course Syllabus

Instructor: Mackinzee Escamilla
Office: TA-123A, Levelland Campus
Email: mescamilla@southplainscollege.edu

Office Hours: Virtually, by appointment; schedule at https://calendly.com/mescamilla-spc/meeting

Course Description

This is a course in fundamental English for students who do not pass the English portion of THEA or the campus
placement test and are selected to participate based on their score. This course includes a basic review of
English grammar, focusing on spelling, punctuation, diction, and various types of sentence construction. It also
covers the various types of paragraphs, as well as an introduction to the basic essay. This course will not satisfy
graduation requirements.

Course Objectives
After completion of this course, the student will be able to:
— Compose a variety of texts that demonstrate clear focus, the logical development of ideas, and the use
of appropriate language that advances the writer’s purpose
— Determine and use effective approaches and rhetorical strategies for given writing situations
— Generate ideas and gather information relevant to the topic and purpose, incorporating the ideas and
words of other writers in student writing using established strategies
Evaluate relevance and quality of ideas and information to formulate and develop a claim
Develop and use effective revision strategies to strengthen the writer’s ability to compose college-level
writing assignments.
— Edit writing to conform to the conventions of Standard English.

_)
_)

Textbook & Supply Requirements

This course uses an inclusive access text. This means that your course materials, including the eBook and
Townsend Press access, were included in your tuition. You do not need to purchase any additional material for
this course. For more on inclusive access text, see below.

Required Software & Materials

You will need access to a laptop or computer and high-speed Internet for this course to complete your writing
activities and class assignments. You will not be able to use your phone to complete assignments for this course.

Technology Requirements

1. SPC username and password: email helpdesk@southplainscollege.edu or call the SPC Help Desk at 806-
716-2600 for help with your username/password
2. SPC student email access:
o SPC Student Email Account: If you haven't already, you must go ahead and activate your SPC
student email account. Not only will you need access to your SPC email account to receive
TURNITIN digital paper submission receipts for our class, but you must use it to communicate
with me.



= Your SPC Email address is: yourSPCusername@southplainscollege.edu (ex.
jsmith1234@southplainscollege.edu).
= Your student email password is the same as your Blackboard password. If you need
help, call the SPC Help Desk at 806-716-2600.
=  To access your SPC email account, log in to MySPC here
=  You can also set up access to your SPC email account through mobile phone mail apps,
such as default smartphone Mail app or the Outlook app.
= Check with the SPC Help Desk for assistance: 806-716-2600.
3. Regular access to a computer and reliable internet service:
o Open computer labs are available free to students with an SPC I.D. on all SPC campuses
(Levelland, Reese, Lubbock, Plainview).
o Computer or internet connection problems may occur for you at some point this
semester. Understand that it is your responsibility to find alternate computers you may use to
submit your work on time. Find your alternate resources now; do not wait until you suddenly
need them! Line up three friends TODAY who would be willing to loan you a laptop if yours
suddenly crashes.
o Free WiFiis available in all SPC campus buildings, some SPC parking lots, most coffee shops, etc.
4. Blackboard: grades, assignments, quizzes, videos, and many other resources for this class are accessed
through the Blackboard learning management system. Use your SPC credentials to log in here:
https://southplainscollege.blackboard.com
5. Office 365: Word and PowerPoint: You are required to use Microsoft Word to create papers for this
course. As a member of the SPC community, you have free access to Office 365. Office 365 provides free
online access to Microsoft Word, Microsoft Excel, Microsoft PowerPoint, and 1TB of free online storage
with Microsoft OneDrive. You can use Office 365 online or download for free and install to your PC, Mac,
or mobile device.
o To access Office 365 for free as an SPC student, go to https://www.office.com and sign in with
the following credentials: SPCusername@southplainscollege.edu and your SPC password.
o You can then click the link for the individual application you want to use online, or click the
install office link towards the top right to install the application to your computer.
6. Adobe Reader: Available to download free from this website:
http://www.adobe.com/products/reader.html

Computer Help

Need help with your computer, laptop, email address, username/password?
e helpdesk@southplainscollege.edu
e 806-716-2600

Ebook Help

e For help with the eBook or Townsend Press assignments, contact the publisher directly at
support@townsendpress.com.

Blackboard Help

1. Get Help by Email: blackboard@southplainscollege.edu
o Besuretoinclude your full name, your instructor's name, the course and section you are
enrolled in, and a detailed description of the problem.




2.

3.

o The blackboard@southplainscollege.edu account is monitored from 8:00 a.m. — 10:00 p.m.,
Monday — Sunday.
o You can expect a response within 24 hours by email; however, the average response time is less
than one hour.
Get Help by Phone: 806-716-2180 (available between 8 AM and 4 PM Monday through Friday, except
on holidays)
Get Help Online: click on the Help link listed in the Blackboard course menu.

Course Syllabus and Organization

This syllabus is available on the Syllabus page in our Blackboard course.

The course is organized into four weeks. Each week has its own folder on the Course Content page in
our Blackboard course.

Each course week runs according to the posted Course Schedule.

Student Responsibilities

Students are expected to:

1.

6.
7.
8.

Be responsible for the learning process, including preparation for class, such as reading and homework;
participation in class discussions, including asking relevant questions; getting assignments and/or notes
if absent; and accepting responsibility for not understanding an assignment or failing an assignment

Be responsible for having an appropriate attitude and using appropriate language in academic
environments; not use condescending, inflammatory, threatening, or profane rhetoric, whether verbally
or in written form, in academic environments

Have respectful behavior toward instructor and classmates in order to contribute to the atmosphere
necessary for learning

Be responsible for courteous actions to others, especially by putting away cell phones and other
distractions while in class

Be responsible for writing down all grades and applying them to the grading scale used for the class,
which is shown in the course’s policy statement/syllabus

Submit all assignments in accordance with due dates, formats, and requirements

Avoid all forms of cheating and plagiarism on all assignments, including improper collaboration

Ask questions when something is unclear

Attendance and Participation Policy

Regular, consistent attendance is required for this course. Any activity missed, regardless of cause, reduces the
opportunity for learning and may adversely affect a student's achievement.

There are several main things to remember about attendance for this course:

| do not drop students for non-attendance. It is your responsibility to initiate the drop process if you
decide not to complete the course. Students who stop attending but don’t complete the coursework
will receive an F at the end of the semester.

Late work is not accepted for any reason.

Be advised — | do not accept late work for any reason.



Dropping Our Class

Before you withdraw from our class, please contact me or talk to your advisor. There may be a way for you to
get back on track.

e Check the SPC Academic Calendar here to find out the last day to drop a course for this semester:
http://www.southplainscollege.edu/academiccalendar/index.php

e To drop this class, fill out and submit this form
online: https://forms.office.com/Pages/ResponsePage.aspx?id=ZrGRbWrP6UWelgAmJdCCqViMnZs6h1
5NrsOpgCo sElUODEXTUFXS0JOODhJOTIYMONEV1kzRk9GMSQIQCNOPWcu

e You are not required to obtain an instructor signature to drop. There will be no charge for drops for
the fall or spring semesters.

e For additional information regarding schedule changes, drops and withdrawals, click here.

Assignment Submission

| cannot accept any assignment via email, for any reason. It is your responsibility to make sure the assignment
submitted properly before the due date. No documents will be accepted after the submission deadline has
passed, for any reason.

Additionally, all files must be submitted as .docx documents (Microsoft Word). | cannot accept .gdoc, .pages,
.odt, .rtf, or .txt files. If you submit anything other than a .docx file, you will be given a 0 for that assignment
and will not be allowed to make it up.

Papers will be submitted in Blackboard. They must be named according to the instructions in order for them to
be graded. | will not make allowances for the late policy because of misplaced files or files with non-standard
file names.

Be aware — any assignment that doesn’t meet the minimum length requirement by % will be given a zero, and
you will not be allowed to make it up. Assignments that meet the length requirement by % but still don’t meet
the length requirement will receive significant grade deductions.

Please understand: File management is a skill that, as a college student, you should be very comfortable with. |
cannot accept late work from students who didn’t understand how to upload files. When you submit a file in
Blackboard, you should receive a receipt at your SPC email address. Look for this email after you submit each
assignment to ensure the file is in the proper place. This is extremely important.

As a college student, you assume the responsibility for your technology. | suggest three things:

Have a backup plan in place from day one, just in case your technology fails.
After submitting an assignment, return to the assignment submission before the due date and make
sure it’s been submitted properly. If it's not submitted properly by the due date, you will not receive
credit for it, regardless of whether or not you thought the paper had submitted.

3. Don’t wait until the last minute to submit assignments. If you have trouble, but no one is available to
help you, you will still not able to submit the assignment late.



You are responsible for making sure your work has been submitted properly.

Why Microsoft Word

Many students wonder why I’'m so adamant about using Microsoft Word for this course when there are many
other word processing programs available. The answer is simple: Blackboard only allows me to view and grade
Microsoft Word documents. It does not allow Apple Pages, Google Docs, or any other type of text files to be
viewed or graded properly.

It’s also a matter of formatting, which is addressed by course competency four: “[S]tudents will...[w]rite in a
style appropriate to audience and purpose.” Academic writers — you — are expected to follow a specific style
guide, and academic audiences — me — expect to see specific formatting standards addressed. While the other
programs might allow you to format your document properly, due to time constraints, | can only provide
instructions for one program, and since it’s the only program Blackboard will allow me to view and grade,
Microsoft Word it is.

Luckily, Microsoft Word, and all programs in the Microsoft Office suite, are offered to SPC students at no cost.
You can access these programs at www.office365.com using your SPC email address and password.

Why No Late Work?

| do not accept late work for any reason, whether it be five minutes late or five days late, because you forgot or
because you’re having technical difficulty. The reason is simple: fairness.

First is fairness to my students. This policy is applied to all students in the same way, so there can never be any
guestion of favoritism; if | allowed late work for certain circumstances, but not for others, or for certain
students, but not others, that wouldn’t be fair. | don’t want to make a judgement call about which
circumstances or students require leniency, so the blanket policy applies to everyone — no late work for any
reason.

This policy is also fair to my students’ mental health and course progress. It’s been my experience that students
who get behind have a very hard time catching up, and having missing assignments causes anxiety and worry,
which affects performance.

Submitting work on time is also fair to your classmates, as much of the work we do requires collaboration. If
students don’t submit work on time, it holds up the work their peers need to do to complete assignments like
outline review and peer review. These assignments all build on one another, and late submissions would bring
everything to a screeching halt.

Next is fairness to myself. My grading schedule is very strict, and there are many responsibilities associated with
my job, so | cannot add keeping track of missing assignments to my already-full plate. | set due dates so that |
can give you feedback in a timely manner, and if | allowed work to be submitted late, that would be unfair to my
workload.



Grading

Grades will be evaluated as follows:

Paragraph Plans (average of all) 10%
Plan Peer Reviews (average of all) 10%
Initial Paragraph Drafts (average of all) 10%
Paragraph Peer Reviews (average of all) 10%
Paragraph Final Drafts (average of all) 20%
Assignments and Quizzes (average of all) 20%
Discussions 20%

Major Essays—Final Drafts

You will complete four major paragraph assignments for this course. Each paragraph assignment will consist of
five steps, each with specific due dates.

Paragraph plan

Plan peer review
Initial paragraph draft
Paragraph peer review
Paragraph final draft
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Because this process involves your classmates, no late work is accepted for any reason. If you do not submit the
paragraph plan and the initial paragraph draft on time, you will not be able to participate in the peer review
steps for that assignment, further lowering your grade.

Discussion

Your engagement with the course is important to our class community. You will complete regular discussion
assignments in Blackboard. The average of these scores will be worth 10% of your course grade.

Townsend Press

We will use Cengage MindTap, an online assessment tool, to conduct a portion of your work.
| will not reopen a MindTap assignment for any reason after the due date passes. No late work will be accepted.

Blackboard
We will also use Blackboard in this course. You may access the Blackboard login page at
southplainscollege.blackboard.com.

Do not—under any circumstances—give your username and/or password to anyone else or allow anyone else
to log in to your Blackboard account. Doing so will be viewed as academic dishonesty and will be treated as
such.

If you need technical support for Blackboard, please contact the Instructional Technology Department at
blackboard@southplainscollege.edu. Include your name, student ID, the name of the course you’re taking, a
description of the problem you are having.




Like all other areas of this course, there are no exceptions to the late work policy, for any reason,
including technical difficulties.

Student Code of Conduct

Any successful learning experience requires mutual respect on the part of the student and the instructor.
Neither instructor nor student should be subject to others’ behavior that is rude, disruptive, intimidating,
aggressive, or demeaning. Student conduct which disrupts the learning process or is deemed disrespectful or
threatening shall not be tolerated and may lead to disciplinary action and/or removal from class.

Academic Integrity and Plagiarism

It is the aim of the faculty at South Plains College to foster a spirit of complete honesty and a high standard of
integrity. The attempt of any student to present as his or her own any work which he or she has not honestly
performed is regarded by the faculty and administration as a most serious offense.

Plagiarism violations include, but are not limited to, the following:

1. Turningin a paper that has been purchased, borrowed, or downloaded from another student, an online
term paper site, or a mail order term paper mill;

2. Cutting and pasting together information from books, articles, other papers, or online sites without
providing proper documentation;

3. Using direct quotations (three or more words) from a source without showing them to be direct
quotations and citing them; or

4. Missing in-text citations.

Cheating violations include, but are not limited to, the following:
1. Obtaining an examination by stealing or collusion;
2. Discovering the content of an examination before it is given;
3. Using an unauthorized source of information (notes, textbook, text messaging, internet) during an
examination, quiz, or homework assignment;
Entering an office or building to obtain unfair advantage;
Taking an examination for another;
Altering grade records;
Copying another’s work during an examination or on a homework assignment;
Rewriting another student’s work in Peer Editing so that the writing is no longer the original student’s;
Taking pictures of a test, test answers, or someone else’s paper.
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Pro-Tip: Self-plagiarism is a thing. Do not attempt to submit an assignment for this course that you also
submitted to another course without my express approval.

Do not, under any circumstances, turn in another student’s work as your own. Do not, under any
circumstances, give your work to anyone else to turn in as their own. Both situations are
representative of academic dishonesty and will be treated as such.

There is zero tolerance for academic dishonesty in this course. Plagiarism will automatically result in an F for
the assignment and can, in many cases, result in getting dropped from the course with an F.



Al Submissions and Procedure

| have an ethical responsibility to ensure that all students receive credit for only work that they have originally
and ethically produced. Any evidence of Al through detection ratings or faculty review will be subject to further
investigation.

It is your responsibility as a student to demonstrate that your work is original in order to avoid penalties or
plagiarism violations. | encourage all students to keep a comprehensive draft history and track changes in
Microsoft Word as a precaution. This is the easiest way to prove authorship and protect your academic integrity
in the age of Al.

In many cases, work containing evidence of Al assistance will require a Zoom conference for an interview and
proctored writing sample. These conferences will be recorded and reviewed by at least one other faculty
member, and a determination will be made as to whether there is satisfactory evidence of authorship to earn
credit.

SPC Tutors

Tutoring is FREE for all currently enrolled students. Make an appointment or drop-in for help at any SPC location
or online! Visit the link below to learn more about how to book an appointment, view the tutoring schedule, get
to know the tutors, and view tutoring locations.
http://www.southplainscollege.edu/exploreprograms/artsandsciences/teacheredtutoring.php

Tutor.com

You also have 180 FREE minutes of tutoring with tutor.com each week, and your hours reset every Monday
morning. Log into Blackboard, click on the tutor.com link on the left-hand tool bar and grab a session with a
tutor. You can access tutor.com tutors during the following times:

Monday — Thursday: 8pm-8am

6pm Friday — 8am Monday morning

Disclaimer

Because we will use Blackboard to conduct a portion of this class, please note that the materials you may be
accessing in chat rooms, bulletin boards, or unofficial web pages are not officially sponsored by South Plains
College. The United States Constitution rights of free speech apply to all members of our community
regardless of the medium used. We disclaim all liability for data, information or opinions expressed in these
forums.

Health and Wellness

Any student needing individual counseling for issues such as depression, anxiety, adjustment to college, stress
management, and substance abuse may visit the Health and Wellness Center to chat, confidentially, with
licensed mental health professionals who provide services free of charge to current SPC students. Call or visit
on Levelland Campus 806-716-2529 from 8:00 am — 4:00 pm. Students wanting to set up a counseling session
will have an option to be seen face-to-face or teleconference session via Doxy.me or Zoom platform. Both
students and Health and Wellness employees will wear a mask during face-to-face appointments. The number
of people in an office will be limited to allow for safe social distancing. Signs are posted on the front door
advising students not enter if they are showing signs of illness. Students will be escorted to an appropriate
office to ensure social distancing is maintained. Any student in need of food or other essentials may visit the



food pantry on Levelland Campus. Students can contact Dee Dee Odorizzi (806-716-2236) for more
information.

Diversity Statement

In this class, the teacher will establish and support an environment that values and nurtures individual and
group difference and encourages engagement and interaction. Understanding and respecting multiple
experiences and perspectives will serve to challenge and stimulate all of us to learn about others, about the
larger world and about ourselves. By promoting diversity and intellectual exchange, we will not only mirror
society as it is, but also model society as it should and can be.

Disabilities Statement

Students with disabilities, including but not limited to physical, psychiatric, or learning disabilities, who wish to
request accommodations in this class should notify the Disability Services Office early in the semester so that
the appropriate arrangements may be made. In accordance with federal law, a student requesting
accommodations must provide acceptable documentation of his/her disability to the Disability Services Office.
For more information, call or visit the Disability Services Office at Levelland (Student Health & Wellness Office)
806-716-2577, Lubbock Centers (located at the Lubbock Downtown Center) 806-716-4675, or Plainview Center
(Main Office) 806-716-4302 or 806-296-9611.

Non-Discrimination Statement

South Plains College does not discriminate on the basis of race, color, national origin, sex, disability or age in its
programs and activities. The following person has been designated to handle inquiries regarding the non-
discrimination policies: Vice President for Student Affairs, South Plains College, 1401 College Avenue, Box 5,
Levelland, TX 79336. Phone number 806-716-2360.

Title IX Pregnancy Accommodations Statement

If you are pregnant, or have given birth within six months, Under Title IX you have a right to reasonable
accommodations to help continue your education. To activate accommodations you must submit a Title IX
pregnancy accommodations request, along with specific medical documentation, to the Health and Wellness
Center. Once approved, notification will be sent to the student and instructors. It is the student’s responsibility
to work with the instructor to arrange accommodations. Contact the Health and Wellness Center at 806-716-
2529 or email dburleson@southplainscollege.edu for assistance.

Campus Concealed Carry Statement

Texas Senate Bill - 11 (Government Code 411.2031, et al.) authorizes the carrying of a concealed handgun in
South Plains College buildings only by persons who have been issued and are in possession of a Texas License to
Carry a Handgun. Qualified law enforcement officers or those who are otherwise authorized to carry a
concealed handgun in the State of Texas are also permitted to do so. Pursuant to Penal Code (PC) 46.035 and
South Plains College policy, license holders may not carry a concealed handgun in restricted locations. For a list
of locations and Frequently Asked Questions, please refer to the Campus Carry page at:
http://www.southplainscollege.edu/campuscarry.php

Pursuant to PC 46.035, the open carrying of handguns is prohibited on all South Plains College campuses. Report
violations to the College Police Department at 806-716-2396 or 9-1-1.



