English 1301 Composition and Rhetoric
Policy Statement and Syllabus
Reviewed and Updated August 2021

Instructor: Matthew Robinson

Phone: (806) 797-7400

Email Address: mrobinson(@southcrest.org
School: Southcrest Chrsitian School

Scope/Purpose: English 1301 helps students develop their writing, reading, and thinking
skills to a level that is appropriate for university and professional standards. Students will
read and write throughout the course. We will produce a series of major essays that will
involve the writing process, requiring students to brainstorm, draft, revise and edit before
turning in. We will employ the recursive process to improve our papers. Students will
integrate class readings with the written assignment.

Texts / Supplies:

1. Readings from “College Writing Skills with Readings 10" Edition”, John Langan,
McGraw Hill, supplied by the instructor.
2. “Their Eyes Were Watching God,” by Zora Neal Hurston (Students will purchase
this from the school.)
3. Access to a computer with printer and Internet access. Unless completed in class
all assignments will be printed out using the following standards:
a. Times New Roman Font
b. 12 Pitch
c. Double Spaced
d. 1-inch margins all around
4. A one-inch binder

5. Two spiral notebooks with perforations, one for note-taking and the other for in-
class writings.
Requirements:

Major Essays Students will write five major essays, three shorter in-class essays,
complete various in-class worksheets, and a final exam. All papers will be typed, double-
spaced, Times New Roman font set at 12 pitch, with one-inch margins. Students will
employ MLA documentation style when quoting or annotating source material.

Worksheets / Quizzes: We will complete a variety of worksheets and quizzes designed to
hone specific skill-sets; developing a strong thesis for example. Normally we will assign
and complete these in class. I will use quizzes to assess such things as completing a
reading assignment.
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Daily Writing: Each class period we will spend some time writing on an assigned topic
of the day. Most weeks we will take up one of those writings for a grade. This is largely a
participation grade, as the students will not have time for rewriting.

Participation / Behavior: Each week 1 will assign a grade for classroom participation /
behavior. This is an easy way to get an A each week.

Due Dates: We will remain flexible when assigning due dates, taking other school
activities into account. That said, once we pick a due date, students must turn the
assignment in on time. [ will accept appropriately formatted documents via email.
Students must use either Google Docs or MS-Word for their assignments. Printer or
network problems at home do not justify late work.

Grading Rubric: 1 will grade activities and assignments according to the following
rubric.

Assignments: 30%
Quizzes: 30%
Tests and Essays: 40%

Grading Standards:
“A” Essay (Superior): To earn an “A,” a paper meets all of the criteria below:

1. The paper fulfills all the basic requirements of the assignment (for example,
topic, purpose, length, format).

2. Unity: The paper states a clear thesis, all topic sentences strongly support
the thesis, and body paragraphs are unified around their topic sentences. The
essay conveys a clear purpose and is tailored to a distinctive audience.

3. Support: Body paragraphs contain abundant, fresh details and examples that
provide specific, concrete, logical evidence. If sources are required, the paper
accurately integrates and correctly documents credible source material to
add insight, sophistication, and complexity to the paper’s ideas.

4. Coherence: The organization of the paper is excellent and logical (emphatic
order, chronological order, etc.), transitions are sophisticated, and the paper
exhibits mastery of basic components (introduction, conclusion, and body
paragraph structure).

5. Sentence SKills: The paper contains no major errors (fragment, fused
sentence, comma splice, subject-verb agreement, pronoun reference or
agreement, verb form) and is virtually free of other grammar, spelling, wrong
word, punctuation, mechanical, or point of view errors. Word choice and
sentence variety (simple, compound, complex) are effective and powerful.

“B” Essay (Strong) To earn a “B,” a paper meets all of the criteria below:



Robinson| 3

The paper fulfills all the basic requirements of the assignment (for example,
topic, purpose, length, format).

Unity: The paper states a clear thesis, all topic sentences directly support the
thesis, and body paragraphs display unity. The essay conveys good
awareness of purpose and audience.

Support: Body paragraphs are well-developed with specific details,
examples, and sound logic. If sources are required, the paper accurately uses
and correctly documents credible source material to supplement its ideas.
Coherence: The organization of the paper is clear and helpful, transitions are
helpful, and the paper exhibits strong basic components (introduction,
conclusion, and body paragraph structure).

Sentence SKills: The paper contains no more than two major errors
(fragment, fused sentence, comma splice, subject-verb agreement, pronoun
reference or agreement, verb form) and very few other grammar, spelling,
wrong word, punctuation, mechanical, or point of view errors. Word choice
and sentence variety are strong.

“C” Paper (Acceptable) To earn a “C,” a paper meets all of the criteria below:

1.

2.

The paper fulfills all the basic requirements of the assignment (for example,
topic, purpose, length, format).

Unity: A thesis is stated but may lack a strong claim or be obvious or
predictable; topic sentences adequately support the thesis. One error in
paragraph unity may occur. The essay’s purpose and audience are adequately
conveyed.

Support: Body paragraphs contain relevant details or logical reasons but
need more specific examples/evidence. If sources are required, credible
outside sources are usually integrated and cited correctly.

Coherence: Organization of ideas is satisfactory, transitions are logical, and
the paper indicates competence in basic components (introduction,
conclusion, and body paragraph structure).

Sentence SKills: The paper contains no more than four major errors
(fragment, fused sentence, comma splice, subject-verb agreement, pronoun
reference or agreement, verb form). Some other grammar, spelling, wrong
word, punctuation, mechanical, or point of view errors are present but not
distracting. Word choice and sentence variety are strong.

“D” Paper (Developing) To earn a “D,” a paper will exhibit one or more of the
weaknesses below:

1.

2.

The paper only partially fulfills one or more of the basic requirements of the
assignment (for example, topic, purpose, length, format).

Unity: The thesis may announce the topic but no claim, contain more than
one idea, or be too vague, too broad, or too narrow. Topic sentences are not
tied to the thesis. Two errors in paragraph unity may occur. Essay conveys
little awareness of audience or purpose.
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3. Support: Details are sparse or vague and consist of generalizations, clichés,
or repetition. If applicable, sources are insufficient and/or not always
integrated or cited correctly.

4. Coherence: Organization is attempted but disjointed or confusing;
transitions are sparse. The paper indicates awareness of but not competence
in basic components (introduction, conclusion, and body paragraph
structure).

5. Sentence SKkills: The paper contains no more than six major errors
(fragment, fused sentence, comma splice, subject-verb agreement, pronoun
reference or agreement, verb form). Several other grammar, spelling, wrong
word, punctuation, mechanical, or point of view errors distract from the
content. Informal word choices occur with little or no variety in sentence
type and length.

“F” Paper (Unacceptable) To earn an “F,” a paper will exhibit one or more of the
weaknesses below:

1. The paper fails to fulfill one or more of the basic requirements of the
assignment (for example, topic, purpose, length, format).

2. Unity: The thesis is illogical, incomplete, or missing, so the essay lacks focus
on one central idea. Topic sentences are missing, so body paragraphs lack
unity. The essay ignores the purpose and audience.

3. Support: Details are illogical, irrelevant, or missing from body paragraphs. If
sources are required, the paper fails to use sources, does not meet the
minimum source requirements, uses source material inaccurately, uses
sources that are not credible, fails to document fully or correctly, and/or
includes plagiarism.

4. Coherence: Organization is incoherent, transitions are missing or illogical, or
the paper indicates lack of competence in basic paper components (for
example, lack of introduction and/or conclusion, lack of paragraphing).

5. Sentence SKills: Seven or more major errors (fragment, fused sentence,
comma splice, subject-verb agreement, pronoun reference or agreement,
verb form) occur with numerous other grammar, spelling, wrong word,
punctuation, mechanical, or point of view errors. Word choice is often
inaccurate, immature, or inappropriate. Multiple sentence structure/syntax
errors make the paper difficult or almost impossible to read. If one type or a
combination of types of errors, regardless of whether they are major or
minor, seriously affects the readability of a paper, it will receive an “F.”

Student Responsibilities: Students are expected to:

1. Be on time and regularly attend class

2. Beresponsible for the learning process, including preparation for class, such as
reading and homework; participation in class discussions, including asking
relevant questions; getting assignments and/or notes if absent; and accepting
responsibility for not understanding an assignment or failing an assignment
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3. Beresponsible for having an appropriate attitude and using appropriate
language in academic environments; not use condescending, inflammatory,
threatening, or profane rhetoric, whether verbally or in written form, in
academic environments

4. Have respectful behavior toward instructor and classmates in order to
contribute to the atmosphere necessary for learning

5. Beresponsible for courteous actions to others, especially by putting away cell
phones and other distractions while in class

6. Be responsible for writing down all grades and applying them to the grading
scale used for the class, which is shown in the course’s policy statement/syllabus

7. Submit all assignments in accordance with due dates, formats, and requirements

8. Avoid all forms of cheating and plagiarism on all assignments, including
improper collaboration

9. Ask questions when something is unclear.

Attendance Policy: Since this is a dual-credit course, students must understand the
attendance policies of both Southcrest Chrsitian School and Southplains College:

Excerpts from the Southcrest Chrsitian School Attendance Policy:

General: In accordance with the Texas Education Code, students must be in
attendance a minimum of 90% of the school year, or they run the risk of
repeating the grade level. An auto-generated email will be sent to
parent/guardian after a students reaches (6) absences. This is a state requirement.
This ensures the student is adequately receiving the academic instruction that is
required for his/her grade level. Absences affect student grades and can have an
effect on promotion and graduation. Our policy, which follows state guidelines,
requires that students not be absent more than eight (8) days per semester or four
(4) days for a block scheduled class. This includes any parent/guardian request days
that have been taken. Excessive absences will result in the possibility of losing credit
and/or the ability to promote to the next grade level. If the administrator
determines that instruction has been negatively affected, an educational plan will be
enacted.

Specific Items of Interest:

1. If a studentis absent two or more days, the student may look on the parent’s
web to find work missed or it is their responsibility to ask the teacher for
make-up work and turn it in on time. The student has the same number of
days as they were absent to complete missed work, excluding family trips.

2. Ifastudentis absent due to a school sponsored event, such as a basketball
game or concert, all work must be turned in the first day they return to class.
Students do not get the same number of days they were absent to make up
the work.
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Southplains Attendance Policy: Students are expected to attend all classes in
order to be successful in a course. The student may be administratively withdrawn
from the course when absences become excessive as defined in the course syllabus.

When an unavoidable reason for class absence arises, such as illness, an official trip
authorized by the college or an official activity, the instructor may permit the
student to make up work missed. It is the student’s responsibility to complete work
missed within a reasonable period of time as determined by the instructor.
Students are officially enrolled in all courses for which they pay tuition and fees at
the time of registration. Should a student, for any reason, delay in reporting to a
class after official enrollment, absences will be attributed to the student from the
first class meeting.

Students who enroll in a course but have “Never Attended” by the official census
date, as reported by the faculty member, will be administratively dropped by the
Office of Admissions and Records. A student who does not meet the attendance
requirements of a class as stated in the course syllabus and does not officially
withdraw from that course by the official census date of the semester, may be
administratively withdrawn from that course and receive a grade of “X” or “F” as
determined by the instructor. Instructors are responsible for clearly stating their
administrative drop policy in the course syllabus, and it is the student’s
responsibility to be aware of that policy.

[t is the student’s responsibility to verify administrative drops for excessive
absences through MySPC using his or her student online account. If it is determined
that a student is awarded financial aid for a class or classes in which the student
never attended or participated, the financial aid award will be adjusted in
accordance with the classes in which the student did attend/participate and the
student will owe any balance resulting from the adjustment.

Plagiarism and Cheating: Students are expected to do their own work on all
projects, quizzes, assignments, and papers. Failure to comply with this policy will
result in an F for the assignment and may result in an F for the course if
circumstances warrant it.

Plagiarism violations include, but are not limited to, the following:

1. Turning in a paper that has been purchased, borrowed, or downloaded from
another student, an online term paper site, or a mail order term paper mill;

2. Cutting and pasting together information from books, articles, other papers,
or online sites without providing proper documentation;

3. Using direct quotations (three or more words) from a source without
showing them to be direct quotations and citing them; or

4. Giving an in-text citation only at the end of a paragraph.

Cheating violations include, but are not limited to, the following:
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Obtaining an examination by stealing or collusion;

Discovering the content of an examination before it is given;

Using an unauthorized source of information (notes, textbook, text
messaging, internet) during an examination, quiz, or homework assignment;

w N

4. Entering an office or building to obtain unfair advantage;

5. Taking an examination for another;

6. Altering grade records; or

7. Copying another’s work during an examination or on a homework
assignment.

Student Code of Conduct Policy: Any successful learning experience requires
mutual respect on the part of the student and the instructor. Neither instructor nor
student should be subject to others’ behavior that is rude, disruptive, intimidating,
aggressive, or demeaning. Student conduct that disrupts the learning process or is
deemed disrespectful or threatening shall not be tolerated and may lead to
disciplinary action and/or removal from class.

Disability Statement: Students with disabilities, including but not limited to
physical, psychiatric, or learning disabilities, who wish to request accommodations
in this class should notify the Disability Services Office early in the semester so that
the appropriate arrangements may be made. In accordance with federal law, a
student requesting accommodations must provide acceptable documentation of
his/her disability to the Disability Services Office. For more information, call or visit
the Disability Services Office at Levelland (Student Health & Wellness Office) 806-
716-2577, Reese Center (Building 8) 806-716-4675, or Plainview Center (Main
Office) 806-716-4302 or 806-296-9611.

Nondiscrimination Policy: South Plains College does not discriminate on the basis
of race, color, national origin, sex, disability or age in its programs and activities. The
following person has been designated to handle inquiries regarding the non-
discrimination policies: Vice President for Student Affairs, South Plains College,
1401 College Avenue, Box 5, Levelland, TX 79336. Phone number 806-716-2360.

Diversity Statement: In this class, the teacher will establish and support an
environment that values and nurtures individual and group differences and
encourages engagement and interaction. Understanding and respecting multiple
experiences and perspectives will serve to challenge and stimulate all of us to learn
about others, about the larger world and about ourselves. By promoting diversity
and intellectual exchange, we will not only mirror society as it is, but also model
society as it should and can be.

Title IX Pregnancy Accommodations Statement: If you are pregnant, or have
given birth within six months, Under Title IX you have a right to reasonable
accommodations to help continue your education. To activate accommodations you
must submit a Title [X pregnancy accommodations request, along with specific
medical documentation, to the Director of Health and Wellness. Once approved,
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notification will be sent to the student and instructors. It is the student’s
responsibility to work with the instructor to arrange accommodations. Contact the
Director of Health and Wellness at 806-716-2362

or email cgilster@southplainscollege.edu for assistance.




