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Education 
 

From 
Month/Year 

To 
Month/Year 

Institution Degree Discipline 

8/91 8/95 Brigham Young University B.S. Family Studies 

8/01 8/05 Texas Tech University M. A.  
Communication 

Studies 

List previous 
teaching and 

administrative 
duties relevant 

to higher 
education. 

From 
Month/Year 

To 
Month/Year 

Institution/Company 

9/06 8/10 
Texas Tech University, Rawls College of Business 

Instructor, Managerial Communications 

Summary of duties: Created interactive lessons to teach students both 
business presentation and writing skills. Consulted with students about 
professional documents.  Created new assignments and activities to help 
students apply information. 

8/07 5/08 
Texas Tech University, Rawls College of Business 

Instructor, Family Business 
Summary of duties:  Created a course from three texts.  Taught students from family 

business backgrounds how to increase family communication and cohesion in a 

business environment.  Involved students who had no family business experience in 

a semester-long project of life planning. 

6/06 8/06 
Texas Tech University, College of Human Sciences 

Instructor 
Summary of duties: Taught over 100 students professional skills. Graded resumes 

and cover letters. Communicated with students via WebCT. 

5/05 9/06 Texas Tech University, Distance Education Instructor 

Summary of duties: Provided students with instruction and feedback via the 

internet. Graded written assignments and evaluated videotaped speeches. 

Modified and improved course materials . 



 

 

 

07/98 4/04 Texas Tech University, Honors College 

Academic & Scholarship Advisor 

Advised students about major requirements, job selection, scholarship applications, 

and study abroad. Coordinated scholarship program for over 1,200 students per 

year. Organized the undergraduate research program. Provided individual tutoring 

on written documents . 

Professional 
publications 

relevant to the 
academic 

positions held or 
teaching field;. 
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