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List previous
teaching and
administrative
duties relevant to
higher
education.

Summary of duties — Branch Office Admin. Specialist - Two IBM Means
Service Awards (won trips to Toronto and San Francisco for outstanding
performance).

8/74 577 Denver City High School

Summary of duties-Taught Office Technology courses and served as class
sponsor all years. Coached UIL for Business Dept. Created and designed a
Model Office course that was approved by TEA for the 75-76 school year.

5/73 7174

Energas

Summary of duties-Executive Secretary to Vice Presidents. Personnel Office
Assistant (test applicants).

Professional
publications
relevant to the
academic
positions held or
teaching field;.
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